
Help Document for Submission of PF Claim in EX-Employee Portal 

 

Step 1. Login in https://ntpcexemployees.ntpc.co.in/default.aspx using valid User ID and Password.  

 

 

  Step 2. After Successful login click on “PF Claim” Link from left Side bar menu. To fill PF Claim form click on 

“Add PF Claim”. 

 

https://ntpcexemployees.ntpc.co.in/default.aspx


Step 3. After clicking “Add PF Form” a PF Claim Form will open. Enter UAN No and Aadhar details. Please 

check all your details in the form including Bank details if there is any discrepancy then write a mail to 

ntpcexemployee@ntpc.co.in with screen shot. If everything is ok then submit the form for printing.  

 

 
 

 Step 4. After Submission, Click on Close button you will find below screen. Check the status it should be 

“Record Created” and Print button is enabled.  After clicking Print button a printable form will open. Print 

the form and signed and upload it from upload button. Upload button will enable after clicking print button. 

 

mailto:ntpcexemployee@ntpc.co.in


Step 5. Upload the Signed PF Form from “Upload Document” button. 

 

 
 

Step 6. Once file uploaded, you will get the message file uploaded successfully. 

 
 

 

 



 

Step 7. Check the status “It will show Pending with HRUSS”. 

 

 
 

 

In case of any difficulty mail on ntpcexemployee@ntpc.co.in. 


